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- Reviews the Section books and financial statements at the end 

of the fiscal year, including at least the following documents: 

- Checkbooks, ledgers, and other books of accounts 

- Bank statements 

- Receipted bills for expenses and authorizations for same 

- Pertinent papers and documents 

- Letters of transmittal 

- An inventory of the Section's fiscal property 

- Reviews the Annual Section Financial Report (Form 990), as 

prepared by the Section Treasurer 

- Examination of canceled checks, accounting for numerical 

sequence and examining endorsements 

- Review of bank statements and reconciliations 

- Examination of documents supporting disbursements 

- Submit a final report to the Section Board outlining the 

procedures and findings, which is attached to the financial 

report and forwarded to the National Office 
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